Procedure for the Management of COVID-19
Suspected case in child or
staff member

Child/staff member will be isolated and sent
home immediately.

Confirmed case in child or
staff member

Child/staff member must isolate at home
for 10 days from when symptoms
started. The rest of the household need
to isolate for 14 days.

Child/staff member to be tested
Nhs.uk/coronavirus

Ensure child/staff member isolates at home for
10 days from when symptoms started.
The rest of the household need to isolate for
14 days.

HPT will undertake an assessment to
determine if any contacts in the bubble/
setting need to self-isolate at home for
14 days. School will inform families
from relevant bubbles.

Bubble may be collapsed, following
advice from HPT.
Other members of the bubble will not be sent
home at this point. Await testing results from
the suspected case.

Negative for COVID-19:
Case can return once
well. Household contacts
can stop self-isolating
and carry on as normal.
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Positive for COVID-19:
Follow confirmed case
process

If further suspected or confirmed cases
occur they need to isolate for 10 days
from when the symptoms started.
Any siblings also in the same setting (but
a different, unaffected area) would need
to isolate at this point.

Cases and contacts can return once the
isolation period is complete.

Glossary:

Household: anyone who lives in the same house as the person in question, including their support bubble.
Bubble: anyone in the same bubble(s) as the person in question at school and in other settings. This will
include anyone who has had regular and/or prolonged contact with the person.
Suspected case: anyone displaying any of the following symptoms:
A high temperature – this means you feel hot to touch on your chest or back and/or have a temperature
of 38C or more
A new, continuous cough – this means coughing a lot for more than an hour, or 3 or more coughing
episodes in 24 hours (if you usually have a cough, it may be worse than usual)
A loss or change to your sense of smell or taste – this means you've noticed you cannot smell or taste
anything, or things smell or taste different to normal

If your child is unwell
If your child is unwell for any reason, please consult with school before sending them in. We can then
make a decision together about whether they can come into school or should have a COVD-19 test before
returning.
If your child has been given Calpol or other pain relief before coming to school, please inform us of the
reason.

This procedure has been written in consultation with advice from the PHE South East Health Protection
Team and guidance from Department for Education. It is correct following current guidance at the time of
publishing and will be updated to follow any changes in guidance.
If there are confirmed cases of COVID-19 within our school community, this procedure will be reviewed
and a stricter procedure of isolation may be followed for a period of time in order to prevent the spread
of infection.
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